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The following steps allow you to export tax
returns using Account Executive Tax
(formerly Classic Tax).

Step One
From the menu bar, select Utilities,

¢ Click on Export Returns

Step Two
Enter Master Password in the window
that appears.

Step Three
A Window will appear to prompt you for
a destination to export the file to.

e select Hdisk option

Note:

Ifyou select to export to Hard disk, the
data will be exported to the directory in
which Classic Tax is installed. A file called
“Export”will be created to which the
return data is exported.



i Tax 200 ax 200

UNICORN

NACCOUNTANTS RCSOURCING

Reports

Functions

Favourites

[B Export Returns u

This rauting exports Return details to an "EXPORT" file which the User can then import
onto a remote terminal.

WARNING: Exported Clisnt details wil ovenarits remote temminal database
[] Send as email attachmert
Ewpott Selection
Expoit Ratumn details () Bange by Primary sequence
[ Export contral information © Range by Secondary sequence
[ Includs user profiles © Range by Tetliary sequence
[ Include clisnt details © Batch
Expott tax tracking histary

Current path: M:\MYOBSE\SOLEN TANS OLENEXPORTY

1 [ cancel | [ Browse

B3 Tax2007 - AE Tax 2007

File Uiltiss Mainkenance Preparation Lodgment  Reporks

Step 4

[-[o]x

& Select
vt Updates

il

Close

£

Step 5

- Tools

felp

[

[ B T s expoRT

File Edt View Favories  Took

O - O3 P

[ MYOB System Services

| Canon iR1200-1300 / Capital Gains

5 Help

Search |7 Folders

Address ‘h 34V OBS6| SOLEH TAISOLEI\ERPORT

Folders

X Hame ~ Size | Type

= ) soLed
| Formsié
|23 Formsi?
B (23 INSTALL
[ |3 LEDGERS
12 ophelp
(=
I ) setup
150 sthelp
B e
=R Ry
= 2 50163
1= AuDIT
150 ExPORT
12 teppef
& I3 TEMP
# [ udppcf

2 objects selected

~ B LKE File
| 0KB DS File

v % I |

235pm | £4P5| HUM

33 bytes S Lacal intranet

| Canon 12001300 / Capital Bains

| 236pm | 04F3| NUM

"Step 6

Page 2 of 2

Step Four
The Export Returns Window will be
displayed.

Note: It is not necessary to export anything
other than the Export Return details and
the Export Tax Tracking history options.

e In the Selection Box, Select Batch
¢ Then Click, OK

Step Five
The Export Batch Window Appears.

e Highlight the return(s) to export
e Click Select
¢ Then Click, OK

Step Six
The file will be called EXPORT and has
been exported to the following location:

MYOBS6\SOL64\TA\SOL63\EXPORT\

(please make sure the file has no
extensions)

Note:

The location of the file may differ slightly
depending on the setup of your system.
Ifyou do not see the file, select search and
type in the word “EXPORT” This will bring
up the exact location of the Export folder
and file.



